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Addendum E – IASBO support of candidates for ASBO Intl Board positions 

1 - Membership: 
1.1 Membership Categories: 
Membership definitions and categories are identified in Article III of the Bylaws. 

 
1.2 Membership Fees:  
The annual fee for regular membership is approved by the membership at each annual 
meeting. 

Regular annual membership from $100 to $125, effective 7-1-2012 
Renewal annual credit component $50 for maintenance and 

recording of approved SBO renewal credits 

Comprehensive membership $175 (combined regular membership 
and renewal credit component) 

 
Dues will be waived for retired members in good standing with this Association. ( 
(March 2012 annual meeting) 

 
The associate membership fee is 2x the regular membership fee. 
 
The annual fee for corporate membership is adjusted annually to correspond to the 
level of participation and involvement the corporate entity wishes to be involved 
with IASBO. Refer to Addendum A for current corporate partner opportunities. 
 

1.3 Membership transfer or continuity 
Memberships will be available on an individual or employer basis.  If the 
membership is purchased on an individual basis and the individual changes 
employers, the membership will transfer with the individual.  If the membership is 
purchased on an employer basis and the individual designated to receive 
membership materials, etc. changes employers; the employer may designate 
another individual to receive materials. 
 

1.4 Payment of Dues  
Active membership dues are to be paid By August 1 to maintain consecutive years of 
service. A late fee of $10 will be added to the regular membership renewal rate for 
those received after August 1.  Members and representatives names will be removed 
from the Iowa ASBO membership list if dues are not paid by November 1.  
 

1.5 Non-Discrimination  
The Association will adhere to a policy of nondiscrimination on the basis of religion, 
race, color, sex, national background, age, disability status, sexual orientations and 
gender identity, and political affiliation in all of its programs and practices.  
 

1.6 Recognition of Accomplishment  
Each Past President Board member will be given a plaque at the end of her/his term.  
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A professional leadership program will be established each year recognizing two 
members for outstanding service to the profession and their community. 
 
The Professional Leadership Award is one of the highest honors that Iowa ASBO 
bestows upon its members.  The awards are not just a measure of extraordinary 
deeds or a lengthy career – they are in recognition of those school business officials 
who, throughout their career and lifetime, have demonstrated excellence in service 
to their school district, communities and their profession. Refer to Addendum B. 
 

1.7 Vacancy of position 
In the event of a vacancy on the Board or other committees, the Board shall fill, by 
appointment, any vacancies in its membership to serve the unexpired term of 
his/her predecessor.  

 
 

2 - Governance: 
2.1 Board Determination and Duties: 
Article IV and Article V of the Bylaws define the offices and duties of the Iowa ASBO 
Board of Directors and related Standing Committee designations. 
 

2.2 Board Meeting Agenda  
The Executive Director, in consultation with the President, shall prepare an agenda 
for each meeting of the Board.  
 
Notice of any Board meeting shall be distributed to the Board members and posted 
on the IASBO website at least 24 hours in advance of the meeting. (March 2012 annual 
meeting) 
 
Notice may be waived in writing (email or hand written) by all Directors.  

 
2.3 Representation of Association  
The President and/or Executive Director will serve as official spokesman for the 
Association on a day-to-day basis, representing it before the Legislature and its 
committees, before various state agencies and commissions, and other public and 
private bodies. The Association President is the official spokesman for formal 
occasions. Members of the Board may be assigned by the President to represent the 
Association. Local citizen groups and other local organizations desiring consultation  
with the Association must channel their requests through the President or Executive 
Director.  
 

2.4 Liaison Relations 
Educational Organizations  
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The Association will work closely with educational organizations to further common 
goals, purposes, and legislative objectives.  
 
Governmental Entities  
The President and/or Executive Director will represent, or see that the Association 
is represented, before various state agencies and commissions whose decisions 
have a direct impact on local school financial affairs.  
 
Other Organizations (Not Educational Organizations)  
The Association will cooperate with other groups and organizations – civic, 
fraternal, business, professional, etc. – to further goals of mutual interest.  
 
Advertising in Association publications that accept advertising and paid exhibits at 
the Annual Meeting are examples of this cooperation.  
 

2.5 Legislative Lobby Efforts 
Iowa ASBO will provide information regarding legislation to members and 
appropriate individuals, agencies, commissions, associations and other 
organizations as requested to increase the awareness of the impact of anticipated 
legislation, rules, and regulations.   
 

2.6 Legal Counsel 
Iowa ASBO will maintain and annually approve a base retainer with a law firm for 
consultative and legal services. Only the Executive Director and President of the 
board are approved as official contacts with the firm.  The Board President may also 
designate individual board members to contact the firm on specific issues.   
 

2.7 Record Retention 
The following records of the Association will be maintained by the Executive 
Director in hard copy or electronic format. 

Permanently retained: 
Minutes of Board and Association meetings 
Employee compensation related data 
IRS form 990 
Bylaws 
Board operational policy / procedure 

  Audits 
 

Retained five years: 
Deposit detail 
Expenditure and disbursement detail 
Financial records and reports (bank statements, budgets, treasurer reports) 

 

2.8 Amendment of Manual of Operations 
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This Manual of Operations may be amended, repealed, or altered only by a majority 
vote of the board members present at any called meeting. 
 
 

2.9 Removal of a Board Member 
The Board of Directors may remove a Board member for cause after providing the 
member with due process.  No Board member may be removed except by a two-
thirds vote of the Board of Directors after an informal hearing at which the member 
whose removal is being considered is given an opportunity to be heard in his/her 
own defense.  Any decision on removal by the Board of Directors shall be final. (March 
2012 annual meeting) 

 

2.10 Iowa Association of School Business Officials Code of Ethics (added 

2013) 

As a IASBO board member: 

1. I will listen. 

2. I will respect the opinion of others. 

3. I will recognize the integrity of my predecessors and associates and the merit of 

their work. 

4. I will be motivated only by an earnest desire to serve the association and its 

members in the best possible way. 

5. I will not use the association for my own personal advantage or for the advantage 

of my friends or supporters. 

6. I will recognize that to promise in advance of a meeting how I will vote on any 

proposition which is to be considered, is to close my mind and agree not to think 

through other facts and points of view which may be presented in the meeting. 

7. I will recognize that authority rests with the board in official session, and not with 

individual members of the board, except as authorized by board policy or 

association bylaws. 

8. I will make no disparaging remarks, in or out of the board meeting, about other 

members of the board or their opinions. 

9. I will express my honest and most thoughtful opinions frankly, in board meetings, 

in an effort to have all decisions made for the best interests of the association and 

its members. 

10. I will insist that all members of the board participate fully in board action, and 

recommend that when sub-committees are appointed, they serve only in an 

advisory capacity. 

11. I will abide by majority decisions of the board. 

12. I will carefully consider petitions, resolutions and complaints, and will act upon 

them in the best interests of the association. 

13. I will not discuss the confidential business of the board in my home, on the street, 

or in my office; the place for such discussion being the association board meeting. 
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14. I will endeavor to keep informed on all local, state, and national educational 

developments of significance so that I may become a better association board 

member. 

In meeting my responsibility to my community: 

1. I will consider myself a trustee of the association and will do my best to protect it, 

conserve it and advance it, giving to the members of the association the 

educational opportunities that are as complete and adequate as it is possible to 

provide. 

2. I will earnestly try to interpret the needs and attitudes of the association members 

and do my best to translate them into the educational program of the association. 

3. I will attempt to procure adequate financial support for the association’s 

programs. 

4. I will represent the entire association rather than individual members or groups. 

In my relationship with staff: 

1. I will function, in meeting the legal responsibility that is mine, as a part of a  

policy-forming body, not as an administrative officer. 

2. I will recognize that it is my responsibility, together with that of my fellow board 

members, to see that the association is properly run—not to run it myself. 

3. I will expect the association to be administered by the best-trained technical and 

professional people it is possible to procure. 

4. I will work through the employees, not over or around them. 

5. I will expect the executive director to keep the board adequately informed through 

oral and written reports. 

6. I will vote to employ personnel or independent contractors only after the 

recommendation of the executive director has been received. 

7. I will insist that contracts be equally binding on the employee and the association. 

8. I will give the executive director authority commensurate with the position’s 

responsibility. 

9. I will give the executive director friendly counsel and advice. 

10. I will present any personal criticism of employees to the executive director. 

11. I will refer compliments or complaints to the executive director. 

To cooperate with other boards: 

1. I will consider it unethical to pursue any procedure to embarrass another ASBO 

affiliate or related association in the state. 

2. I will answer all inquiries about the standing and ability of an IASBO employee to 

the best of my knowledge and judgment, with complete frankness. 

3. I will associate myself with board members of other ASBO affiliates, both 

personally and in conferences, for the purpose of discussing job related challenges 

and cooperating in the improvement of the profession. 
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3 - Fiscal 
3.1 Accounting and Reporting  
The Association Treasurer will report at each regular meeting of the Board on the 
financial affairs of the Association.  
 
An independent audit firm will be engaged to audit the financial statements and to 
issue the audit report.  
 

3.2 Authorized Signatures  
The Board authorizes the signature of the Association Treasurer and/or the 
Executive Director on invoices and/or checks for payment. Signatures on any other 
documents other than those designated herein are not authorized to bind and/or  
obligate IASBO unless expressly approved by the Board.  
 

3.3 Financial Accountability 
A procedure will be developed to address reasonable segregation of duties and 
internal controls within available individual responsibilities. Refer to Addendum C 
for the most recent procedure. 
 

3.4 Depository of Funds  
The Board will name a bank to serve as depository of Association funds.  Deposits 
will be managed to ensure all deposits are within FDIC limits. 

 
3.5 Reserve Fund 
A fund balance of approximately one year’s budget will be maintained as an 
operating reserve. (IASBO Bd. Minutes August 3, 2005) 
 

3.6 Advocacy Support 
A fund shall be established to support IASBO Board approved campaign activities for future 
IASBO members who receive IASBO Board support to vie for election to the ASBO Intl. 
Board. The IASBO Board will make an annual determination of the amount of funding from 
the prior trade show proceeds to transfer to the Advocacy Support account.  Additional 
funding needs shall be secured by the candidate. 
 

3.7 Investment Objectives:    
The Executive Director shall serve as the investment officer of the Association and 
invest Association funds in legally authorized and adequately secured investments 
in accordance with the following Policy.  (IASBO Bd. Minutes October 17, 2003) 
The investment policy of the Association shall be to: 
 
1. Assure the safety of the invested funds of the Association. 
2. Maintain sufficient liquidity to provide adequate and timely working funds. 
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3. Attain the highest possible rate of return while providing necessary protection of 
principal consistent with Association operating requirements, 

4. Match the maturity of investment instruments to the projected cash flow 
requirements, 

5. Diversify investments as to maturity, instruments, and financial institutions 
when deposit amounts exceed FDIC levels. 

6. Investment instruments shall be limited to those approved for Iowa public 
school districts. 

 
 
3.8 Iowa ASBO Travel and Expense Reimbursement  
The Iowa Association of School Business Officials shall pay the expenses of the  
Association President, President Elect, Past President, Executive Director, (IASBO Bd. 

Meeting May 17, 2007) and Assistant Director to attend the ASBO International Annual 
meeting.  
 
The Iowa Association of School Business Officials shall pay the expenses of the  
Association President, President Elect, and Executive Director to attend the ASBO 
Intl Leadership conference.  
 
Iowa ASBO shall pay the expenses of the Executive Director to attend national and 
regional meetings of the Affiliate Executive Director’s Group. 
 
The Iowa Association of School Business officials shall pay the expenses of the Iowa 
ASBO President, President Elect, Executive Director and Assistant Director to 
annually attend another ASBO affiliate’s major conference.  
 
The Executive Director, Assistant Director and Legal Counsel shall have their 
membership to ASBO International paid by Iowa ASBO. 
 
Additional expenses may be reimbursed for members and non-members for IASBO 
services as approved by the Executive Director (ex: regional meeting courtesy 
refreshments, conference materials / supplies / copies / etc.).   
 
No expenses shall be paid for guest or spouse of IASBO members, Executive 
Director, Assistant Director or other individuals acting on behalf of Iowa ASBO. 
 
 

3.9 Reimbursable Expense Guidelines 
The following guidelines will serve to determine reasonable maximum amounts of  
expenditures. Iowa ASBO will only reimburse for meals not provided as part of an 
ASBO conference registration. The cost of adult beverages for reimbursement or 
receptions shall only be provided from sources of revenue other than members dues 
and registrations (corporate and trade show proceeds). 
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Meals, including taxes and gratuities:  
A per diem in-state (March 214) total maximum $50.00 (documented with 
receipts for amounts greater than $10.00) will be approved for meal expenses. 
 
Lodging:  
Actual cost of reasonable accommodations, given the nature of the travel and 
the location of the ASBO International Annual meeting and/or the ASBO 
Leadership conference, will be reimbursed. All lodging expenses must be 
documented with a paid receipt.  
 
The Iowa ASBO Board President, Executive Director and Assistant Director 
shall have their rooms paid for at the IOWA ASBO Annual and Fall 
Conferences or at any event that requires them to be away from home over 
night for association business.  
 
Reporting Requirements: 
Travel reimbursements will be processed after reports have been submitted 
following such visitations to identify observed operational and programming 
improvements that may be adapted to Iowa ASBO future member 
professional development experiences. The reports will be distributed to all 
Iowa ASBO Board members for review at the next regular Iowa ASBO Board 
meeting. This section applies only to attendance at ASBO Intl, AEDG, and 
visitations to other affiliate conferences.  

 
Transportation:  
Air Travel: All airline travel must be coach or the lowest available fare. All  
travel expenses must be documented with a receipt. 
 
Personal Car: Trips to and from the airport, necessary transportation to 
attend meetings, parking and car storage expenses will be reimbursed. 
Mileage to attend Iowa ASBO conferences is not reimbursable for IASBO 
Board members. Mileage will be reimbursed at the allowable IRS rate per 
mile. Receipts are required for parking and car storage expenses.  
 
Car Rental: this is a reimbursable expense when it is less costly than normally 
available airport transportation.  
 
Bus and Taxi fare: Airport shuttles and/or taxi fare will be reimbursed. 
Expenditures over $10 must be documented with a receipt.  
 
Registrations, for ASBO Intl. Conferences and Conventions shall be 
reimbursed. In addition, any events, mixers or banquets shall be reimbursed 
by Iowa ASBO.  
 
Responsibilities:  
It is the traveler’s responsibility to:  
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• Submit any required receipts for reimbursement  
• Make hotel and travel reservations and/or cancellations unless otherwise 
determined by the Board  

 
Reimbursement Procedure: 
The individual claiming the reimbursement shall provide an itemized 
accounting of all claims. The claim and receipts shall be submitted to the 
Executive Director for review and processing.  Refer to Addendum D for 
current forms. 
 
The Executive Director shall submit an itemized accounting and copy of 
supporting receipts to the IASBO Treasurer for approval. Following receipt of 
the Treasurer’s approval the Executive Director will process the 
reimbursement / payment.   

 

3.10 Conference and Registration Fees 
Fees charged for conferences, meetings, presenters and other products or services 
shall be recommended by the Executive Director with oversight authority reserved 
by the Board of Directors. 
 
 

3.11  Sympathy Expression (March 2014) 
 
Current Member or Past Board Member: In the event of the death of a current 
Iowa ASBO member a card will be sent by the Executive Director on behalf of Iowa 
ASBO. 
 
Current Board Member or past president: In the event of the death of a current 
Iowa ASBO Board Member or past president, a card and charitable donation of $50 
will be sent by the Executive Director on behalf of Iowa ASBO. 
 
 
 

4 - Professional Support 
4.1 Executive Director  
Basic Function: The Executive Director is employed by the Board of Directors, 
serves as the administrative officer of the Association. In addition to the duties and 
authority set forth in Iowa ASBO's Constitution and Bylaws (Article IV section 11), 
the Executive Director shall: 
 
1. Serve as chief executive officer and administrative representative of the 

Association, administering and coordinating all activities of IASBO, 
implementing decisions of the Board of Directors.  

 
2. Carry out all other assignments as may be delegated by the Board of  

Directors of Iowa ASBO. 
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3. Ensure that the Board of Directors are fully informed of the conditions and 

activities of IASBO together with such recommendations as deemed 
necessary. 

 
4. Plan, formulate and recommend for approval to the Board basic programs 

designed to further the objectives of IASBO. 
 

5. Prepare an annual budget necessary to meet the estimated needs for the 
ensuing year and administer the budget as approved by the Board of 
Directors.  

 
6. Ensure that all statutory laws and the Bylaws and Policy Manual governing 

Iowa ASBO are followed. 
 
7. Establish and maintain working relationships with other organizations and  

the general public to  enhance the position of IASBO and its constituencies. 
 

8. Employ and administer temporary secretarial or support needs approved in 
the annual budget.  

 

 
4.1 Assistant Director 
Basic Function: The services of an Assistant Director will be employed to develop 
and deliver professional development programs, strategies and membership 
functions in such a manner as to provide worthwhile activities to inform and 
assist IASBO members with the development of their professional skills. 
 
Primary Responsibilities: 

1. To follow and complete details of decisions made by IASBO Board of 
Directors and Executive Director. 

 
2. To coordinate the development of conference agendas, program content, 

program presenters, and other activities related to Board approved events.  
 

3. Utilize appropriate computer competencies with e-mail and basic 
presentation software. 
 

4. Other duties as assigned. 

 
Performance of the services will be evaluated annually by IASBO’s Executive 
Director and Board of Directors.(deleted at Feb 1, 2017 board meeting) 

 
 

4.3 Member services 
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Website: A website will be maintained to include, but not be limited to: 
  Member database; 
  Future meeting information; 
  Repository for Board minutes and budget information; 
  School business office career opportunities ; 
  Other information as deemed appropriate to the IASBO mission;  
 

At least two regional meetings per year will be scheduled. Regions are 
encouraged to hold additional meetings to build professional 
relationships, convey professional development and information 
regionally desired. 

 
Two major conferences per year will be scheduled. 
 
Monthly webinar sessions for new, and experienced, school business officials 

will be conducted. 
 
Periodic special topic webinars will be provided on an as-needed basis. 
 
An annual leadership conference. 
 
Participation in the Illinois p-Card program will be provided with an annual 

determination of the 20% of rebate to be 20% of rebate retained by 
IASBO and the remaining amount to be distributed back to the 
participating districts based on their usage.  (IASBO Bd. Meeting October 5, 
2007 and February 1, 2017) 
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Addendum A 
 
The Iowa Association of School Business Officials is continuing an 
exciting Corporate Sponsorship Program for the 20____ year that 
is seen as a win-win for Iowa ASBO, its members and business 
partners.  
 
Benefits for Iowa ASBO's business partners include maximum exposure, 
promotional rights, and recognition throughout the year. In addition to supporting 
the business goals of its partners, the program also supports Iowa ASBO's mission to 
provide programs and services that promote the highest standards of school 
business management practices and professional growth.  Corporate partner 
members are encouraged to attend the fall and spring IASBO conferences to learn 
the issues and concerns of school business officials and how your product or service 
may be THE solution for those needs. 
 
Iowa ASBO has four levels of sponsorship: Bronze, Silver, Gold and Titanium, a most 
extensive level for corporate entities. It offers benefits and promotional rights with 
access to Iowa ASBO's membership. This partnership provides a new and unique 
ability to carry marketing objectives to high levels while building and maintaining a 
relationship with Iowa ASBO members.  Minor changes are incorporated each year 
to keep the components current to your needs. 
 
These partnerships provide our corporate friends with recognition of their business 
at our events, on our website and in written communications.  The higher levels of 
participation include additional benefits, including three distinct advantages. The 
Gold and Titanium partners will have priority selection of the location for their 
booth at the Annual Conference, they are invited to contribute 750 word 
informational / non-marketing article for publication in the electronic newsletters, 
and they will be invited to present a breakout session(s) at Iowa ASBO conferences.  
 
An additional component of the Gold and Titanium levels includes the addition of 
vendor tables at the fall conference. This vendor opportunity is available ONLY to 
these level partners. These extra benefits give the Gold and Titanium Partners even 
more exposure with more recognition and opportunity that normally is not 
available to all firms.  
 
I welcome your ideas and suggestions for future years’ marketing opportunities. 

Jim 
James Scharff, Executive Director 
The mission of the Iowa Association of School Business Officials is to provide programs and services 

that promote the highest standards of school business management practices and professional 
growth.
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Iowa ASBO Corporate Partner Opportunities 
Bronze - $1,000 

 Assoc. membership and access to member section of website 
 Website logo and link on corporate partner page 
 Recognition as Bronze Corporate Partner in newsletters 

 
Silver - $2,500 

 Assoc. membership and access to member section of website 
 One comp registration at conferences 
 Website logo and link on corporate partner page 
 Recognition as Silver Corporate Partner in newsletters 
 ¼ page ad in newsletters  (3x4) 
 Booth at trade show 
 Opportunity to provide one 750 word article in electronic newsletter 

 
Gold - $5,000 

 Assoc. membership and access to member section of website 
 Two comp registrations at conferences 
 Website rotating logo on front page 
 Recognition as Gold Corporate Partner in newsletters 
 Half page 3x9 ad in newsletters (or two quarter page 3x4 ads)  
 Booth at trade show 
 Priority booth selection at trade show 
 Recognition as sponsor(s) of professional speaker 
 Recognition as supporter(s) of IASBO on conference program materials 
 Opportunity to provide two 750 word articles in electronic newsletter 
 Promotion / Sponsorship of one webinar per year at additional technology cost plus 

$500 
 Vendor Table at Fall Conference – NEW for 2014-2015 

 
 
Titanium - $10,000 – a limit of two firms from the same or competing industries 

 Assoc. membership and access to member section of website 
 Two comp registrations at conferences 
 Double rotating, logo on front page of Iowa ASBO website 
 Recognition as Titanium Corporate Partner in newsletters 
 Full page 6x9 ad in newsletters (or two half page 3x9 ads) 
 Double size booth at trade show with priority booth selection  
 Recognition as sponsor(s) of professional speaker 
 Recognition as supporter(s) of IASBO on conference program materials 
 Recognition as sponsor(s) of leadership conference  
 Recognition as sponsor(s) of student scholarships awarded in connection with 

annual IASBO leadership awards 
 Opportunity to provide 750 word articles in all electronic newsletters 
 Opportunity to provide two breakout presenters on professional topic (non-

marketing) at conference 
 Promotion / Sponsorship of two webinars per year  
 Vendor Table at Fall Conference – NEW for 2014-2015 



 

[Type text] Page 15 
 

 Titanium level partners will be provided the opportunity for Iowa ASBO 

promotion to members of four school business related webinars per year that may 

include corporate business options 

 Titanium level partners will be provided the opportunity for IASBO promotion to 

members of four corporate website tools, mobile apps, etc. that would be 

personally or professionally advantageous to member districts or district 

employees. 

 
                                                              

 
 
 

Iowa Association of School Business Officials 
62 Hidden River Ct., Tipton, IA  52772 

Ph: 563-265-1855 
Email: iowaasbo@gmail.com 

 

Corporate Sponsorship 201____ORDER 
                                                       Payment to accompany order 

nformation applicable to all categories: 

Firms / Individual Name:__________________________________________ 

If firm membership please provide name of contact 

person:______________________________ 

Address:_____________________________ 

City:______________  State:_______   Zip:_____________ 

Email address:______________________________ 

Telephone _______- ________-________  

Sponsorship Level:  (check appropriate level)              
___Bronze  $1,000 
___Silver  $2,500 
___Gold  $5,000 
___Titanium  $10,000 

Sponsorship level       $___________ 
Additional scholarship contribution   $___________ 
Total enclosed       $___________ 
Artwork for newsletter ads must be in .jpg  or Microsoft Word format (NO Adobe PDFs, 
please), and electronically submitted. Submit this application along with payment to: 
 
Logos are to be in jpg format.  
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Associate Member and its officers, directors, employees, affiliates, and subcontractors agree 
to keep confidential for Associate Member own use,  and not sell or disseminate any 
information it obtains about IASBO and its members. The member data is to be utilized for 
individual direct contact purposes and NOT for mass email marketing with any firm 
misusing the access denied future membership or participation in the association. 
 
James Scharff, Ph.D. 
Iowa ASBO  

62 Hidden River Ct. 
Tipton, IA  52772 
 
If you have questions please contact: James Scharff, Executive Director at the above address. 
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Addendum B 

 IASBO  
PROFESSIONAL LEADERSHIP AWARD 

The  Professional Leadership Award is one of the highest honors that Iowa ASBO 
bestows upon its members.  The awards are not just a measure of extraordinary 
deeds or a lengthy career – they are a recognition of those school business officials 
who, throughout their career and lifetime, have demonstrated excellence in service 
to their school district, communities and their profession. 
 
School business officials have labored, sometimes without notice, to ensure that the 
management of a school district is conducted in both an effective and efficient 
manner.  While the complexity of their responsibilities has increased over the years, 
their standing within the education community and public has just begun to be 
acknowledged. 
 
Up to two awards will be presented at the IASBO Annual Meeting.   
Award recipients will receive: 
 

 A $1,000 Scholarship is provided to a graduating high school senior from 
each recipient’s school district  - It is suggested that preference may be given 
to students entering an education or business course of study.  

 A plaque for the recipient’s office 
 Statewide recognition in the news and trade media 
 Invitation to Iowa ASBO Leadership Conference  
 Reimbursement for registration/airfare/lodging up to $2,000.00 for 

expenses incurred to attend the next ASBO International Conference  
 

 

Selection Criteria 
The following criteria shall be considered when selecting the Iowa ASBO 
Professional Leadership Award: 
 
Leadership in the Schools – The candidate has gone above and beyond the call of 
duty to improve the learning conditions for students in their school system. 
 
Leadership in the Profession – The candidate has demonstrated commitment to 
improving the level of professionalism among school business officials through 
active participation in the Association. 
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Professional Development – The candidate has demonstrated a continuous 
interest in learning and in staying abreast of developments in the field of school 
business management. 
 
Leadership in the Community – The candidate has demonstrated active 
involvement in local community activities outside of the duties performed as a 
school business official. 
 

Eligibility Requirements & Program Rules 
 

1. The Iowa ASBO Professional Leadership Awards are open to all Iowa ASBO 
members who are associated with a school system or Area Education 
Association. 

 
2. An applicant must have been an Iowa ASBO member for at least 12 

consecutive months prior to January 1 of the year he/she applies for the 
award. 

 
3. Current members of Iowa ASBO’s Board of Directors are ineligible. 

 
4. Nominators must submit nominations with supporting rationale to the 

IASBO Executive Director no later than December 31 of the year prior to 
which the Award is granted.   

 
5. Recommendations rendered by the independent Iowa ASBO Professional 

Leadership Award Screening Committee will be presented to the Board of 
Directors.  The screening committee will consist of the Regional Directors 
with the IASBO President-Elect serving as chair of that committee. The action 
taken by the Board of Directors will be final.  

 
6. Awards will be presented annually at the Spring IASBO Annual Meeting. 

 
7. Award recipients will be encouraged to apply for the ASBO International 

Eagle Award.  
 

8. Nominations may come from any IASBO member or the administration of the 
nominee’s school district.  Nominations will be expected from regions during 
the year in which their regional director is serving the second year of the two 
year term.   

2006 recipients:  Jan Culbertson – Paul Bobek 
2007 recipients:  Shirley Mcadon – Craig Hansel 
2008 recipients:     Jackie Black – Joe Hintze 

2009 recipients:     Marsha Tangen – Mike Hamilton 

2010 recipients:     Ed Chabal – Duane VanGorp 

2011 recipients:     Ramona Jeffrey – Trudy Pedersen 

2012 recipients:     Michelle Wearmouth – Leslie Finger 

2013 recipients:   Donna Gregory – Kurt Subra 

2014 recipients:  Melissa fettkether – steve graham 
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REQUEST FOR ADDITIONAL INFORMATION 
IASBO PROFESSIONAL LEADERSHIP AWARD 

 
 
Applicant:  ____________________________________ 
 
School District or AEA: __________________________ 
 
Title:  _________________________________________ 
 
Years of service in the school business profession: _________ 
 
Years of service in current position:  _________ 
 
 
 

Leadership in the Schools: 
 
  List responsibilities in your past and present school business experience:  
_________________________________________________________________________________________________
_________________________________________________________________________________________________
______________________________________________________________________________________________ 
 
  List any innovative programs you have implemented during your service: 
_________________________________________________________________________________________________
_________________________________________________________________________________________________
______________________ 
 
 

Leadership in the Profession: 
 
Check any IASBO offices held:   Regional chair  _______           _________ years 
      Regional secretary  ___________            _________ years 
      IASBO Board of Directors _____           _________ years     
      IASBO Mentor      ____________              __________ years 
      IASBO Committee   __________           __________  years 
                                             List committee(s) ____________________ 
List your service as a presenter at recent IASBO conferences     
Topic:__________________________________    Date: ____________ 
Topic:__________________________________    Date: ____________ 
Topic:__________________________________    Date: ____________ 
Topic:__________________________________    Date: ____________ 
List other IASBO or ASBO International service:  _______________________________ 
________________________________________________________________________ 
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Professional Development: 
 
   How many IASBO Spring and Fall Conferences have you attended in the  
             last five years?  _______________ 
   Do you attend the IASBO regional meetings?                        ____________ 
   Record the number of ASBO Intl. conferences attended since 2000 -   ____ years  
   Are you a graduate of the IASBO Business Management Academy? ___________ 
   List other professional development activities in which you have participated:  
_________________________________________________________________________________________________
_______________________________________________ 
 
Leadership in the Community: 
 
   List your involvement in community activities and organizations: 
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
___________________________________________________________________________________________ 
 
 

Email your application and any support letters by ______________  to: 
 

iowaasbo@yahoo.com 
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Iowa ASBO internal cash management processes 
2015-16 

Receipts via check: 
Checks are sent to the IASBO Assistant Director’s (AD) office by individuals and 
districts for individual memberships, private vendor contributions and corporate 
partner payments.  
 
Procedure: 
1 – AD opens mail and makes bank deposits from above sources. 
2 – AD provides excel summary of deposits and bank deposit form to Executive 
Director (ED). 
3 – AD reconciles deposit info with conference registration data from website and 
communicates with members who have not renewed to confirm receipt – this 
procedure also identifies rare situations where a check has not reached IASBO or been recorded to 
another individual’s membership.  

5 AD records payment data on website registration system 
6 ED reconciles deposit information provided by AD with monthly bank 

statements and prepares monthly reports for treasurer. 
4 – Trade show manager, Vinsand, forwards vendor checks to ED for deposit. (updated 
February 3, 2016) 

 
Payments via credit card: 
Request for manual payment by credit card shall be process by AD with report 
submitted to ED for and of month reconciliation. 
 
Data on credit card payments submitted directly on the website shall be collected by 
the ED for reconciliation with the bank statements.  
 
 
Expenditures: 
 Checks on IASBO general account, savings account, transfers and CD 

investments are prepared, approved and signed by ED. 
 Expense forms, documentation and check data are maintained by ED. 
 Documentation for checks is maintained by check preparer. 

 
Oversight: 
 IASBO Bd. Approves annual budget. 
 ED prepares monthly reports from Quicken for IASBO Treasurer. 

o check register  
o account category summary 
o reconciled bank statements 
o ED monthly reimbursement detail (added February 3, 2016) 

 Treasurer prepares monthly and annual summary reports for IASBO Board 
review and approval. 
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Definitions: 
Bank = US Bank, Ankeny, IA – eventual holder of checking account deposits (some funds 

may be retained 1st National in Ames to limit exposure to risk for fund balances in excess of FDIC limits) 

 1 – checking 
 2 – savings 
  

Quicken = basic software used to maintain financial records 



 

[Type text] Page 23 
 

Addendum D 
 
Travel Reimbursement and Implementation Forms 
 

Iowa Association of School Business Officials

62 Hidden River Ct.

Tipton

Iowa 52772

Reimbursement claim for:
Event

Name

Address

City

Ia Zip code

Date Description

mileage  - destination - round trip mileage -                

x current IRS rate

= -$              

* lodging

* Ground transportation

* Airfare

Direct Expense Total -$              

* expenditure over $10.00 must be accompanied by receipt  
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Professional Development Implementation Report 
To be submitted with expense reimbursement claim for distribution to IASBO 
Board for review and consideration of proposed implementation.   
 
Attendee name:____________________________ 
Role / Responsibilities at IASBO________________________________: 
Professional development attended: 
Event / Conference:________________________________________________ 
Title of session(s):_________________________________________________ 
Date of session(s):_____________________________ 
Location of session(s):_______________________________ 
Presenter(s):_____________________________________________________________ 
 
Expand sections as needed 
Ideas, thoughts, proposals presented at session(s): 

 
 
 

 
Possible application to IASBO mission: 

 
 
 
 

 
How would implementing the above support, supplant, or conflict with current practice? 

 
 
 
 

 
Resources needed for above implementation: 

 
 
 
 

 
Proposal to pursue implementation, further review, or discontinue consideration at this time: 

 
 
 
 

 
_____________________________     __________    
signature                     date  
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Addendum E – IASBO support of candidates for ASBO Intl Board positions 
 
IASBO support will be provided in the amount of $5,000 per year for up to six years 
and approved annually based on proposed budget and campaign activities.  
Additional IASBO support will be available on a dollar for dollar matching basis up 
to an additional $5,000 per year.  Considerations are as follows:  (1) limit IASBO 
money obligation to predetermined amount, (2) IASBO potential financial campaign 
support known by candidate, (3) investment of fund raising activity for candidate or 
committee will depend on planned activities, (4) acknowledges efforts by candidate 
to continue local job responsibilities while meeting campaign schedule/efforts.  Jan 
Miller-Hook made a motion to include this proposal into section 3.6 of the board 
manual of operations.  Kevin Kelleher seconded the motion.  Motion carried by all 
voting aye.      (Iowa ASBO Board minutes October 24, 2012) 

 
Supporting rationale: As Iowa ASBO membership in ASBO Intl consistently ranks in 
the top 10% of total ASBO Intl membership by affiliate it is incumbent on Iowa ASBO 
to offer to participate in the leadership and development of this professional 
association. To that end the Iowa ASBO Board of Directors will authorize financial 
support from Iowa ASBO non-dues revenue sources in support of candidate efforts 
as indicated above. 
 
"Appropriate" expenses would include:  (approved July 8, 2016) 

- candidate travel - registration/air/mileage/rental/lodging/meals 
- candidate promotional materials 
- candidate hosted campaign dinners / receptions for potential voters 
- President's reception at ASBO Intl conference at conclusion of term as 
ASBO Intl President – added since original proposal 
- candidate may select up to two IASBO members per fiscal year to 
accompany to affiliate visitations  / functions and pay for reasonable costs 
(transportation, lodging, etc)  These two opportunities are in addition to 
up to four affiliate visitations with the IASBO President, President Elect, 
Executive Director and Assistant Director to be paid by IASBO. 
 
-The campaign funds are to support the individual’s candidacy, not other's 
travel, lodging, food / beverage, entertainment, etc., in addition to those 
mentioned above. 
 
The ASBO advocacy account will remain intact following the 2017 ASBO 
election for the purpose of funding the President’s Reception (should 
Chabal get elected).  – approved at July 2016 board meeting   

 


